Temporary Duty (TDY) Travel Allowances

Subpart A—General

§301-10.1 Am I eligible for payment of
transportation expenses?

Yes, when performing official travel,
including local travel.

§301-10.2 What expenses are payable
as transportation?

Fares, rental fees, mileage payments,
and other expenses related to transpor-
tation.

§301-10.3 What methods of transpor-
tation may my agency authorize me
to use?

Your agency may authorize:

(a) Common carrier transportation
(e.g., aircraft, train, bus, ship, or local
transit system) under Subpart B;

(b) Government vehicle under Sub-
part C;

(c) POV under Subpart D; or

(d) Special conveyance (e.g., taxi or
commercial automobile) under Subpart
E.

§301-10.4 How does my agency select
the method of transportation to be
used?

Your agency must select the method
most advantageous to the Government,
when cost and other factors are consid-
ered. Under 5 U.S.C. 5733, travel must
be by the most expeditious means of
transportation practicable and com-
mensurate with the nature and purpose
of your duties. In addition, your agen-
cy must consider energy conservation,
total cost to the Government (includ-
ing costs of per diem, overtime, lost
worktime, and actual transportation
costs), total distance traveled, number
of points visited, and number of trav-
elers.

§301-10.5 What are the presumptions
as to the most advantageous meth-
od of transportation?

(@) Common carrier. Travel by com-
mon carrier is presumed to be the most
advantageous method of transportation
and must be used when reasonably
available.

(b) Government automobile. When your
agency determines that your travel
must be performed by automobile, a
Government automobile is presumed to
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be the most advantageous method of
transportation.

§301-10.6 What is my liability if I do
not travel by the selected method of
transportation?

If you do not travel by the method of
transportation required by regulation
or selected by your agency, any addi-
tional expenses you incur will be borne
by you.

§301-10.7
el?
You must travel to your destination
by the usually traveled route unless
your agency authorizes or approves a
different route as officially necessary.

How should I route my trav-

§301-10.8 What is my liability if, for
personal convenience, I travel by
an indirect route or interrupt trav-
el by a direct route?

Your reimbursement will be limited
to the cost of travel by a direct route
or on an uninterrupted basis. You will
be responsible for any additional costs.

Subpart B—Common Carrier
Transportation

§301-10.100 What types of common
carrier transportation may I be au-
thorized to use?

You may be authorized to use airline,
train, ship, bus, or local transit sys-
tem.

AIRLINE

§301-10.105 What are the basic re-
quirements for using airlines?

The requirements for using airlines
fall into three categories:

(a) Using contract carriers,
available;

(b) Using coach class service, unless
business-class or first-class service is
authorized;

() Using U.S. flag air carrier or
(ship) service, unless use of foreign air
carrier or (ship) is authorized.

when

[FTR Amdt. 70, 63 FR 15955, Apr. 1, 1998; 63
FR 35537, June 30, 1998, as amended by FTR
Amdt. 2005-03, 70 FR 28460, May 18, 2005. Re-
designated by FTR Amdt. 2006-04, 71 FR
49374, Aug. 23, 2006]



§301-10.106
USE OF CONTRACT CITY-PAIR FARES

§301-10.106 When must I use a con-
tract city-pair fare?

If you are a civilian employee of an
agency as defined in §301-1.1 of this
chapter, you must always use a con-
tract city-pair fare for scheduled air
passenger transportation service unless
one of the limited exceptions in §301-
10.107 exist. An Internet listing of con-
tract city-pair fares is available at
http://www.gsa.gov/citypairs.

NOTE To §301-10.106: Employees of the Gov-
ernment of the District of Columbia, with
the exception of the District of Columbia
Courts, are not eligible to use contract city-
pair fares even though these employees oth-
erwise may be covered by the FTR.

[FTR Amdt. 2006-04, 71 FR 49374, Aug. 23,
2006]

§301-10.107 Are there any exceptions
to the use of a contract city-pair
fare?

Yes, your agency may authorize use
of a fare other-than a contract city-
pair fare when—

(a) Space on a scheduled contract
flight is not available in time to ac-
complish the purpose of your travel, or
use of contract service would require
you to incur unnecessary overnight
lodging costs which would increase the
total cost of the trip;

(b) The contractor’s flight schedule is
inconsistent with explicit policies of
your Federal department or agency
with regard to scheduling travel during
normal working hours;

(c) A non-contract carrier offers a
lower fare to the general public that, if
used, will result in a lower total trip
cost to the Government (the combined
costs of transportation, lodging, meals,
and related expenses considered);

NOTE TO PARAGRAPH (c): This exception
does not apply if the contract carrier offers
the same or lower fare and has seats avail-
able at that fare, or if the fare offered by the
non-contract carrier is restricted to Govern-
ment and military travelers performing offi-
cial business and may be purchased only
with a contractor-issued charge card, cen-
trally billed account (e.g., YDG, MDG, QDG,
VDG, and similar fares) or GTR where the
two previous options are not available;
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(d) Cost effective rail service is avail-
able and is consistent with mission re-
quirements; or

(e) Smoking is permitted on the con-
tract air carrier and the nonsmoking
section of the contract aircraft is not
acceptable to you.

NoTE 1 TO §301-10.107: Any group of 10 or
more passengers traveling together on the
same day, on the same flight, for the same
mission, requiring group integrity and iden-
tified as a group by the travel management
system upon booking is not a mandatory
user of the Government’s contract city-pair
fares. For group travel, agencies are ex-
pected to obtain air passenger transpor-
tation service that is practical and cost ef-
fective to the Government.

NOTE 2 To §301-10.107: Contractors are not
authorized to use contract city-pair fares to
perform travel under their contracts.

NoTE 3 TO §301-10.107: If the Government
contract city-pair carrier offers a lower cost
capacity-controlled coach class contract fare
(MCA, QCA, VCA, etc.) in addition to the un-
restricted coach class contract fares (YCA),
the traveler should use the lower cost capac-
ity-controlled fare when it is available and
meet mission needs.

[FTR Amdt. 2006-04, 71 FR 49374, Aug. 23,
2006]

§301-10.108 What requirements must
be met to use a non-contract fare?

(a) Before purchasing a non-contract
fare you must meet one of the excep-
tion requirements listed in §301-10.107
and show approval on your travel au-
thorization to use a non-contract fare;
and

(b) If the non-contract fare is non-re-
fundable, restricted, or has specific eli-
gibility requirements, you must know
or reasonably anticipate, based on your
planned trip, that you will use the
ticket; and

(c) Your agency must determine that
the proposed non-contract transpor-
tation is practical and cost effective
for the Government.

NoTE TO §301-10.108: Carrier preference is
not a valid reason for using a non-contract
fare.

[FTR Amdt. 2006-04, 71 FR 49374, Aug. 23,
2006]



